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What’s in the CD 
 

• Fully automated accounting application using EXCEL (Accountingxls)  
• EXCEL compare tool from http://www4topscom/ compares data and formulas 

(4txlcompexe) Below is a simple screen shot of the same 
 

 

 
Figure:-EXCEL compare 

Career Path institute 
 
We are proud to announce that we have opened our own computer institute in Mumbai We 
take courses for EXCEL for both corporate as well as freshersShivprasad Koirala  and Sham 
personally conducts these courses, please mail shiv_koirala@yahoocom for further details 

Features of the book 
 

• This book covers common day to day MS office (Excel, word, power point and 
outlook) problems in question and answer format The best part of the book is it does 
not have too much and it does not have too little It concentrates on the basic routines 
which will be used every day Just by reading 100 questions and answers you can 
minimize your MS office issues by 50% 



• Full dedicated chapter on Investment, loan and interest calculations This chapter covers 
in detail bond calculation, stock investment strategy, Future value and present value 

• Depreciation is one of the common calculations needed in all business worlds We have 
dedicated a complete chapter to calculate depreciation using methods like straight line, 
double decline and sum of year digit 

• Forecasting is one of the most important activities for any organization We have done 
full justice for the same by explaining regression methodologies like linear and multiple 
regressions 

• To unleash the power of EXCEL automation we have tried to build a simple accounting 
package using EXCEL The same is provided in the CD so that readers can further 
explore the same 

• Full chapter dedicated on common problems like concatenation, subtotal, complicated 
search, average, macros, rounding and lot more 

• Covers detail list of short cut keys which can speed up your EXCEL work 
• The best part of this book is that it directly talks about the problem and solution, due to 

which it takes out the actual knowledge juice of EXCEL rather than hitting around the 
bush 

• Complete dedicated chapter for power point to improve your presentation skills 
• Microsoft word is one the most important tool used when it comes to documentation 

Full justice is done to this tool by dedicating a complete chapter for Microsoft word 
• Microsoft outlook is the most common way of sending and receiving emails One 

complete dedicated chapter on outlook which will help you to increase productivity on 
this product 

• This book is best suited for people who work with MS Office extensively This book 
will come as an eye opener for managers, accountants, businessmen’s, sales, marketing 
and lot more 
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Introduction 
This book is dedicated for all those people who have spent nights on office products (Excel, 
Word, power point and outlook), doing tasks which could have been made simple by using 
simple techniques We are sure you will find easy ways to tackle your day to day office issues 
with ease once you read this book We have organized this book in a question and answer 
format by which you can analyze how it best fits to your problem scenario We have tried to 
keep the book as small as possible so that we do not load you with extra burden and only focus 
on the most needed formulas 
 
So the best way to read this book is by reading the index and trying to map your problem with 
the question We will not recommend any one to read the book from start to finish  
 
If you have solved any complicated problem using this book please email me at 
shiv_koirala@yahoocom and if you know about a problem which you have solved by using 
simple EXCEL formula, do let us know about it  
 
We hope you spend more time with your family, rather than in office doing manual EXCEL 
tasks, which can be automated with ease 

Installing analysis toolpak for Excel 
 
As this book has advanced function we need to install the ‘Analysis toolpak’ for the same  To 
install analysis toolpak click on tools  Add-IN’s You will be popped up with a screen as 
shown below  Check the ‘Analysis toolpak’ and click ok and we are ready 



 
Figure: - Add-Ins installation 

 


